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SOCSO
S O C S O P a y m e n t Under ‘Company Info’, key-in SOCSO’s Employer Ref No and Month of

Contribution. If month of contribution is (for example) March 2019, type
PART I - REGISTRATION it as ‘0319'.

Corporate Maker required to perform one-time registration process

bef d with SOCSO contribution via SOCSO excel templat CONBANY IWED

efore proceed wi contribution via excel template Employer Ref No 231000044994
provided by Bank Muamalat. Registration data preparation steps as Month of Cantribution 0319
below:-

a) Data Preparation

To start with SOCSO registration data preparation, open Note: For registration, ‘Records’ section not required to be filled in
SOCSO _EXCELxs template provided by Bank Muamalat and the

template is displayed

Once completed, save the sheet by click E icon. Key in the desired

450CS0 _EXCELXls [Compatibility Mode]

A B C D E F G H J K L M| i 7 H { 7 H

rr——— File Name’ and click ‘Save’ button and exit SOCSO excel template.
2 Employer Ref No ‘Add New Record
3 Mumhuf[umrmulmnl:l
1
s Save As
6 i « Project » SOCSO » IDD & SAMPLE v| & | SearchIDD & SAMPLE r

Organize »  New folder By @
o I: [ Documents A Name ’ Date madified Type

Download
n & Downloads B S0CS0 _EXCELads 10/4/2020 441 PM  Microsoft Excel 97...
= 1 Music
B ononsmmcowgsonmsaow | £ Pictures
1 ) Videos
5 i, 05(C)
16 s Data (D)
Y a Local Disk (G
18
iz € Network v o< >
1 File name: | EOSSON G PNERTY v
i Save as type: | Excel 97-2003 Workbook (*.xls) v
Authors: Patrick Ho Tags: Addatag
[] Save Thumbnail
S o - Canc
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SOCSO

At ‘SOCSO Payment File Upload’ screen, complete the info required.

b) Upload Registration Sheet

Company SYARIKAT PERTAMA SEKAL!
Welcome, Khalif

Log into iBiz Muamalat SOCSO Payment File Upload
Enter Required Info =+
Regisirafion v
T - - mandatory field *
Welcome to ibiz.muamalat Online Business Contribution
Please provide your Usemame fo access ibiz.muamalat Online Business From Account = ‘ 14010008339719 - SYARIKAT PERTAMA SEKAL v Registration
Submission Type * ‘ Registration
User ID
ueertest Payment Date * ‘ 11/04/2020 |
Password
| J— File Batch Ref No ~ ‘ Register Tes(| |

File Upload = [ choose File [socso_mar2019xis |

Mouse over ‘Corporate Payment Services’ and click ‘Statutory Board
—S0Cso’

From Account: Debiting account

Submission Type: Choose ‘Registration’

Payment Date: Select registration effective date

File Batch Ref No: Maker to input a file name as reference

File Upload: To upload excel sheet / formatted text which has
been prepared.

Corporate Payment Services v | Transaction Status ~ | Transaction Authornisation ¥ | Reporis «

GFMAS Bulk Payment Payrall JomPAY Statutory Board - KWSP Statutory Board - SOCS0

Once completed, click button.
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SOCSO

E] ‘Preview’ page displayed and click to proceed. To check the registration status, mouse over <Transaction Status>

and click on <Statutory Board Registration Status>
S0CSO0 Payment File Upload

Preview —
Corporate Account ¥ | Corporate Payment Services ¥ | Tran
From Account 14010008339719 - SYARIKAT PERTAMA SEKALI (MYR)
Supmission Type Regsrsien 1 Successful / Failed | Bulk Payment Transaction Stal Statutory Board Registration Status |
Payment Date 11/04/2020
File Batch Ref No Register Test
File Upload SOCSO_MAR2019.xs
Payment Summary SeIect ‘SOCSO’ from ‘Transaction Type’ dropdown list, set
e ‘Payment Date’ as ‘Today’ and click on [BEEEM button
Z::: :mm"( v 2?:: Statutory Board Registration Status
Total Amount (MYR) 21550
Search By
Transaction Type * ‘ 30CS0 v
Payment Date ‘ Today v

@ iBiz Muamalat will display ‘SOCSO Registration — Acknowledgement’
screen. CIickm button.

Employer Reference No

S0CS0 Registration - Acknowledgement

Your Registration has been submitted for ing and it takes. i 7 working days for the respective statutory bodies to revert on the registration status,

Acknowledgement

Search result will display SOCSO registration status. Upon the

¢i5 Reterencetie cser registration succeed, the Registration Status will update from

From Account 14010008339719 - SYARIKAT PERTAMA SEKALI (MYR) . .
Processing to Success and corporate maker may proceed with

submission Type Registration . .

- SOCSO contribution payment.

Payment Date 11/04/2020

File Batch Ref No Register Test

File Uplﬂad S0CS0O_MAR2019.xls

Registration Status

Processing

iBiz Muamalat User Guide | SOCSO & EPF

muamalat
w:nwgvlm.



SOCSO

PART Il - SOCSO PAYMENT CONTRIBUTION

Before Maker proceeds with SOCSO payment contribution, check the
registration status (refer to section B — Upload Registration Sheet, step 8).
Once registration status appeared as ‘Success’, Maker is allowed to
execute with SOCSO contribution.

a) Data Preparation

To start with SOCSO payment contribution data preparation, open
B SOCS0 _EXCELxls template provided by Bank Muamalat and the
template is displayed.

075080 _EXCELxls [Compatibility Mode]

] C D E F G H | 1 K

addhew oo

A
1 COMPANY INFO
2 EmployerRef No

3 Manth of Contribution l:l

a0
a

At ‘Company Info’, key-in SOCSO’s Employer Ref No and Month of
Contribution. If month of contribution is (for example) March 2019, type
as ‘0319’.

COMPANY INFO

Employer Ref No Z31000044994A

Month of Contribution 0319

At ‘Record’ section, key-in employees’ NRIC No, Name and Amount

RECORDS
SOCSO No (Optional) NRIC Prefix NRIC No (*mandatory) MName Amount
810922145555 Ah Meng 0210
810922101234 Khalif 0006

DO NOT INSERT RECORD(s) BEYOND THIS ROW

Note: For Amount, to be key-in without decimal and currency symbol. For
example, amount RM2.10 to be key-in as 0210.

Once completed, save the sheet by click k- icon. Key in the desired
file name and once completed, click ‘Save’ and exit SOCSO Excel sheet.

a Save As
i <« Project » SOCSO » 100 & SAMPLE »

Organize = New folder - @

) 50C50_BiCELats

trick Ho

= Hide Folders Tooks Swve Cancel
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SOCSO

At ‘SOCSO Payment File Upload’ screen, complete the info

required.

b) Upload SOCSO Contribution Template

Log iBiz Muamalat Enter Required Info =

mandatory field =

From Account *

Welcome to ibiz.muamalat Online Business

Please provide your Username to access ibiz muamalat Online Business

Submission Type *

i Payment Date *

usertest

File Batch Ref No ~

Password

File Upload *

S0OCS0 Payment File Upload

Contribution

Contribution

Registration

14010008339718 - SYARIKAT PERTAMA SEKAL

Contribution

Contribution Test

‘ 121042020 ‘

Choose File | SOCS0_TEST2 xls |

From Account:
Submission Type:

Payment Date:
File Batch Ref No:

Browse on ‘Corporate Payment Services’ and click on ‘Statutory Board
—S0Cso’

File Upload:

Corporate Payment Services v | Transaction Status | Transaction Authonsation ¥ | Reports «

Statutory Board - KMWSP Statutory Board - SOCS50

GFMAS JomPAY

Bulk Payment Payraoll

iBiz Muamalat User Guide | SOCSO & EPF

Debiting account

Choose ‘Contribution’

Select registration effective date

Maker to input a file name as reference
Upload excel sheet / formatted text which has
been prepared.

Once completed, click button.
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SOCSO

[E] ‘Preview’ page displayed, and click to proceed @ iBiz Muamalat will display ‘SOCSO Payment File Upload —
Acknowledgement’ screen. Click @@ button.

$OCSO Payment File Upload Gy MTAN MOASMALS HOL LG BAT
Lt L
Preview = G-
SOCS0 Paymend File Upload - Acknowledgamant
Frampacton 4 p i tay maet Boa mop
From Account 1401000836719 - SYARIKAT PERTAMA SEKALI (MYR)
Submission Type Registration
AR M .
Payment Date 110472020 ‘b Faterence Ho ool S MO B
File Batch Ref No Register Test From hrooust 1 ORI - EVANIGAT PEREAMA, B garv TR
File Upload SOCSO_MAR2018 xIs dbmitsian Prpe o sbnalies
Papreaal Dl AT
Payment Summary
Fils Bxich Rs Ko o
S0CSO Employer No E1253938V
LR
Employer Name SYARIKAT PERTAMA SEKALI File w
Total No of Records 2
i e et e e ]
Contribution Month 0319
MR BN N LR B )
Contribution Amount (MYR) 21550
Total Amount (MYR) 21550

Important note: Authorizer is required to approve the transaction
in order to complete SOCSO contribution payment.
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S
EPF Payment

PART | - REGISTRATION

Corporate Maker required to perform a one-time registration process
(testing file) before proceed with EPF contribution, Late Payment Charge
or Dividend Lost Payment via EPF excel template provided by Bank
Muamalat. Registration data preparation steps as below:-

a) Data Preparation

To start with EPF registration data preparation, open E: EPF Templatexls
template provided by Bank Muamalat and the template is displayed

A B c D E F G H 1 ]
1 | COMPANY INFO
2 |Officer In Charge Add New Record
3 |Contact No Convert to EFF File|Ctrl +Shift+Z |
4 |Employer Ref No Output Drive
5 |Month of Contribution
6
7 |RECORDS
3 Member No NRIC Prefix NRIC No Initial [ nployer Amount_Employee Amount Emplo
9
10
1
12 DO NOT INSERT RECORD(s) BEYOND THIS ROW

Under ‘Company Info’, key-in employer’s Officer in Charge, Contact
No, Employer Ref No and Month of Contribution. If month of
contribution is (for example) March 2019, type it as ‘0319’.

A B C
1 COMPANY INFO
2 |Officer In Charge John Rambo
3 |Contact No 00000000000093453478
4 Employer Ref No 0000000000011196128
5 |Month of Contribution 0319
7]

iBiz Muamalat User Guide | SOCSO & EPF

Once completed, save the sheet by click | icon. Key in the desired

‘File Name’ and once completed, click ‘Save’ and exit EPF excel template.

Save As “
T 1) <« Project » EPF » 22JanSET 4 AN ] Search 22 Jan SET 4 2
Organize + MNew folder B= - [7]
~ MName ° Date modified Type

H
+§ Homegroup | EPF_11195873_Templates

B EPF_11196128_register.xls

Microsoft Excel 97...

Microsoft Excel 97...

1M This PC
i Desktop
| Documents
& Downloads
' Music
= Pictures
B Videos . >
File name: | [SdMIES 15 v
Save as type: | Excel 97-2003 Workbook (*xls) v
Authors:  Patrick Ho Tags: Addatag
[] Save Thumbnail
“ Hide Folders Tools - Cancel
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b) Upload Registration Template

At ‘'KWSP Payment File Upload’ screen, complete required info

Log into iBiz Muamalat (https://ibiz.muamalat.com.my)

Welcome to ibiz.muamalat Online Business

Please provide your Username to access ibiz muamalat Online Business

User ID

usertest

Password

— KWSP’

KWSP Payment
Enter Required Info =

mandatory field *

From Account *
Submission Type *
Payment Date *
File Batch Ref No *

File Upload *

7’ %~ | GFMAS | Bulk Payment | Payroll = JomPAY || Statuiory Board - KWSP

iBiz Muamalat User Guide | SOCSO & EPF

*Motify me when payment is processed

Registration v

Contribution
Registration
Late Payment Charge

Dividend Lost Payment

12/04/2020 ‘

‘ 14010008339719 - SYARIKAT PE%
‘ Regisiration

EPF REGISTER TEST| ‘

| choose File | EPF_886777...ISTER2.115|

From Account:

Submission Type:

Payment Date:
File Batch Ref No:

File Upload:

Debiting account

Choose ‘Registration’

Select registration effective date

Maker to input a file name as reference

To upload excel sheet / formatted text which has
been prepared.

Once completed, click button.

ybiz
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https://ibiz.muamalat.com.my/

‘Preview’ page displayed and click to proeed.

KWSP Payment To check the registration status, mouse over <Transaction Status>

and click on <Statutory Board Registration Status>

Preview =+

From Account 14010008339719 - SYARIKAT PERTAMA SEKALI (MYR) -
R N Corporate Account ~ | Corporate Payment Services ¥ | Tran Status ~ | Tral
Payment Date 12104/2020

' Suceessful f Failed Bulk Payment Transaction Status Statutory Board Registration Status
File Batch Ref No EPF REGISTER TEST
File Upload EPF_10012019_Template xis

Payment Summary

Select ‘KWSP’ from ‘Transaction Type’ dropdown list, set

0000000000835833358

e e s ‘Payment Date’ as “Today’ and click on [N button

5000 Statutory Board Registration Status
Total Amount (MYR)

160.00

Search By
Transaction Type * ‘ KWSP v
iBiz Muamalat will display ‘KWSP Payment — Acknowledgement’ Payment Date ‘ Today v

screen. Click m button.

Employer Reference No ‘ ‘

KWSP Payment
Search result will displayed KWSP registration status. Once the
erom Account OIS SYARIAT PR TAREA SERAL (1Y) registration processed, the Registration Status will update from
submission Type Regtalion ‘Processing’ to ‘Success’ and Corporate Maker may proceed with
Payment Date 12042000 KWSP contribution payment.
File Batch Ref No EPF REGISTER TEST ::l:rﬂ?nf:::lztﬂzﬂ
e st e o e Transaction Type: KWSP, Payment Date: Today, Employer Reference No: - o .
T | Registration Status

Processing
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PART Il — EPF PAYMENT CONTRIBUTION

At ‘Company Info’, key-in employer’s Officer In Charge, Contact No,
Employer Ref No and Month of Contribution. If month of contribution is
(for example) Mar 2019, type it as ‘0319’.

Before Corporate Maker proceeds with EPF payment contribution, check

the registration status (refer to section B — Upload Registration Sheet, A B c

step 8). If the registration status appear as ‘Success’, Corporate Maker is 1 |COMPANY INFO
2 |Officer In Charge John Rambo
allowed to execute with payment Contribution, Late Dividend Charge or 3 |Contact No 00000000000053453478
.. 4 |Employer Ref No 0000000000011156128
Dividend Lost payment. 5 |Month of Contribution 0319
6

a) Data Preparation .. . ,
At ‘Record’ section, key-in employees’ NRIC No, Name and Amount

To start with SOCSO payment contribution data preparation, open

K . RECORDS

E EPF Template.xls template prOVIded by Bank Muamalat and the Member No NRIC Prefix NRIC No Initial [ Employer Amount Employee Amount Employee ID Employee Salary
45564645 A 695685906856 PCH PAY CHEE HOW 1213 000000000055000

tem plate is displayed. 03123123 H 810922143232 NIK NIK AZIM 5454 000000000006000
00221123 A 810922145555 HYF HAN YOKE LOONG 1234 000000000003000
00002312 810922101234 ARD AHMAD RUSTAD 000000000000020  000000000000020 1233 000000000003000

A B c D E F ] H 1 ] DO NOT INSERT RECORD(s) BEYOND THIS ROW

1 COMPANY INFO

2 |Officer In Charge Add New Record

3 |Contact No Convert to EPF File|Ctrl +Shift £z |

4 |Employer Ref No Output Drive

5 |Month of Contribution

j RECORDS

8 Member No NRIC Prefix NRIC No Initial Name Employer Amount Employee Amount Employee ID Employee Salary . . .

B Note: For Amount, to be key-in without decimal and currency symbol. For

“ example, amount RM2.10 to be key-in as 0210.

13 DO NOT INSERT RECORD(s) BEYOND THIS ROW

14

L Once completed, save the sheet by clicking i icon. Key in the desired

file name and once completed, click ‘Save’ and exit KWSP Excel sheet.
2] Save As
+ <« Project » EPF » 22JanSET4 v ¢ | Search22JanSET4 3
Organize v New folder = @
A Name ‘ Date modified Type
& Homegroup i Microsoft Excel 97..

B EPF_11195873_Templateads
B EPF_11196128 registerds 12

. M Microsoft Excel 97.
18 ThisPC

& Desktop
¥ Documents
4 Downloads
U Music
£ Pictures
H Videos wpe >
File name: | FEFEEER v
Save as type: | Excel 97-2003 Workbook (“ls) v
Authors: Patrick Ho Tags: Addatag
[]5ave Thumbnail

= Hide Folders Tools + Cancel
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b) Upload Contribution Sheet

Log into iBiz Muamalat

Welcome to ibiz.muamalat Online Business

Please provide your Usemname lo access ibiz.zmuamalat Online Business

User D

usertest |
Password
[t |

Browse on ‘Corporate Payment Services’ and click on ‘Statutory
Board — KWSP’

GFMAS Bulk Payment Payroll JomPAY

&

iBiz Muamalat User Guide | SOCSO & EPF

At ‘'KWSP Payment File Upload’ screen, complete required info

Company PRAI POWER SON BHD

Welcome, Knalif

KWSP Payment

Enter Reguired Info =+

mandatory field *

From Acceunt ~

Submission Type *

Payment Date *

File Batch Ref No *

File Upload *

“Motify me when payment is processed

SMS Notifications

Email Notifications

From Account:
Submission Type:

Payment Date:
File Batch Ref No:

File Upload:

Contribution v

Contribution

‘14UW00030137197PRAI&FOWERSDNBHDV v 77 Registration
‘ Contrioution v

03/092019

Contribution Sept ‘

| Choose File | EFF_EXCEL . PLATE xls

‘ 0173610095 |E
\ =

Debiting account

Choose ‘Contribution’

Select contribution effective date

Maker to input a file name as reference

To upload excel sheet / formatted text which has
been prepared.

Once completed, click &8 button.
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@ ‘Preview’ page displayed iBiz Muamalat will display ‘SOCSO Registration —
KWSP Payment Acknowledgement’ screen. Click [« 98 button.

Preview =

From Account 1401 1Y HIBEIINT Y - EYARIKAT PERTAMAN BEKAL YR oy M VTN BOAULIAPS WO TN ST

Fraspea P

STINEEED WD Corfrbutes S0CS0 Payment Fils Upload - Acknowledgement
Trameare E s umsE mre b mpa
Payment Date 03/09/2019
File Batch Ref No Contribution Sept
File Upload EPF_EXCEL TEMPLATExis Cill Baterance Ko SO S M T
*Notity me vinen payment s processed From hcoaust TR VT ACHAMED bR Sl B v
SMS Notifications 0173610095

Seomusan Cortrbaten

Email Netifications 1A OB T . SEYAMICAT P TAMA S IAL | YR

Papriaat Dals TR
File Blrich Red Ko W
Fibe Ligica= TR TR

e e ]

. M R aneng LRlE b )
@ Click to proceed

ELi R Fa L
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For enquiry, assistance and feedback:

@ Call us:

Customer Care Line

03 2600 5500 (from Local)
+603-2600 5500 (from Overseas)
Operating 24 hours daily

Email us:

iBiz Muamalat Support Team
ibiz@muamalat.com.my

03-26005623 / 03-26158336
03-20508700 / 03-26005500 ( ext 8744)
8.45am —5.45pm, Monday to Friday
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